
 

Systems Support Services 
 ƠƾǾǩ Ŧš ƹƗ ƟƘǕȆǍƗ ǧƘǢƢǱƗ ǨƭƗƸǭ Shared Folders  ǴƛũƸƛ  

 

* Mandatory 
- The date format must be exactly the same as the one referred in the form. 
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S A Z E H  
C O N S U L T A N T S  

ǳƴǲǲǥ ƠƽƗǸƱƷƳ ƟƘǆƲǂǭ 

:ǀƲƛ :ƷǸǭƗ 

ǳƴǲǲǥ ǨǾǮǦơ ƟƘǆƲǂǭ 

ǸǱƘƱ ǫƘǱ Ƿ ǫƘǱƗ:ǼūƳ  

ƟƘƮǾǉǸơ ưǽƷƘơ ƠǾǖǉǷ ƠǾǩƘǖǝ ǳƷƘǮǁ 

   

ƴǭ Ƙƛ ǻƷǸǊƭ Ƿ ǼǲǞǪơ ǻƘǵ ǼŬǲǵƘǮǵ ǫƘƪǱƗǧƘǢƢǱƗ ƴǲǽƋƸǝ ƬǽƸǂơ ǻƗƸƛ ǯƗƸǽ  Ƿ

ǀƲƛ ǳƴǲǽƘǮǱ ǼǝƸǖǭ ǨǾǮǽƗ ǧƘƽƷƗ ƠƽƗǸƱƷƳ ƷǸǭƗ /  ǻƗƸƛ ǴǍǸƛƸǭ

ǻƴǖƛ ǻƘǵ ǼŬǲǵƘǮǵ  

Č.  

   
 ǯƘūƴǲǽƘǮǱ Ƙƛ ǋƘƜơƷƗǀƲƛ ƷǸǭƗ /  ƟƘǽǸƢƮǭ ǼƽƷƸƛ ǻƗƸƛShared Folders 

 ǌƽǸơ ǯƘǱƋ ǻƗƸƛƘǵ ǨǽƘǝ ǯƳǸƛ ǼǆƲǁƸǾǙ Ƿ ǼǱƘǭƹƘƽ ƹƗ ǯƘǲǾǮǍƗ  
č.  

   

 ǼǝƸǖǭ ǴǁǸř ǻƘǵǳƴǲǽƘǮǱ ǌƽǸơ ƘǵƷǷƸƽ ǻǷƷ Ƹƛ Ƙǵ ǯƋ ƸǾƾǭ Ƿ ǼǱƘǭƹƘƽ ǀƲƛ 

/ ƷǸǭƗ ŦǾŨǞơ Ǵƛ Ƙǵ ǬƢƾǾƽ ǼǱƘƜǾƢǂř ƟƘǭƴƱ ǀƲƛ ǻƗƸƛ ǨǾǮǽƗ ǧƘƽƷƗ ǴǪǾƽǸƛ 

 ǴǁǸř ǻƘǵActive ǷPassive  

Ď.  

   
ǵƘǮǵǲ ǼŬǧƘǢƢǱƗ ǻƗƸƛ ǴŨƜǁ ǀƲƛ Ƙƛ  ǴǁǸř ǻƘǵActive  ǳƴǁ ǼǝƸǖǭ

 ƷǷƸƽ ǴƛũƸƛ  Ƿ ǴǍǸƛƸǭ ǴǁǸř ǻƘǵ Passive ƷǷƸƽ Ǵƛ Barg 
Archive  

ď.  

   
 ǻƷƗƺūƷƘƛ ǻǷƷ Ƹƛ Ƙǵ ǨǽƘǝũƸƛ  ǼǱƘƜǾƢǂř ƟƘǭƴƱ ǀƲƛ ǌƽǸơ ǴǍǸƛƸǭ 

Ƙǵ ǬƢƾǾƽ  
Đ.  

   Ƙǵ ǬƢƾǾƽ ǼǱƘƜǾƢǂř ƟƘǭƴƱ ǀƲƛ ǌƽǸơ ƟƘǕȆǍƗ ǧƘǢƢǱƗ ƠƮǅ ǼƽƷƸƛ  đ.  

   
 ǳƴǲǽƘǮǱ Ǵƛ ǧƘǢƢǱƗ ƴǲǽƋƸǝ ǯƘǽƘř ǼǱƘƽƷ ǓȆǍƗǀƲƛ ƷǸǭƗ /  ǄƲǂǭ Ƿ ǴǍǸƛƸǭ

ǳƹƘƛ ǯƳǸǮǱ ǻ  ǌƽǸơ ǧƘǢƢǱƗ ƠƮǅ ǼƽƷƸƛ ǻƗƸƛ ǼǱƘǭƹǀƲƛ ƷǸǭƗ / ǴǍǸƛƸǭ  
Ē.  

   

 ǻƘǊǝ ǯƳƸŧ ǬǵƗƸǝ ǻƗƸƛ ǴŨƜǁ ǀƲƛ Ƙƛ ǼŬǲǵƘǮǵCommon ǯǷƴƛ  ǯƘƜǾƢǂř

ǻƗƸƛ ƳǷƴƮǭ Ǭƪƭ Ƙƛ ǻƸǾū Ƹǵ ǀƲƛ ƷǸǭƗ /  ǳƴǲǽƘǮǱ ƿƹǸǭƋ ǷǀƲƛ ƷǸǭƗ / 

 ǻƗƸƛƸǽƘƽ ǼƽƸƢƽƳ ǯƳƸŧ ǬǵƗƸǝ  ǯƗƸƛƷƘŧǀƲƛ ƷǸǭƗ / ƠǮƾǡ ǰǽƗ Ǵƛ  

ē.  

   
 ƿƹǸǭƋ ǴƾǪƩ ǻƷƗƺūƸƛũƸƛ ) ǳƴǁ ǼǝƸǖǭ ǯƗƸƛƷƘŧ ǻƗƸƛSuper Admin (

ũƸƛ ƠƽƗǸƱƷƳ ƟƷǸǅ ƷƳ ǴǍǸƛƸǭ  
Ĕ.  
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ǀƲƛ Ƙƛ ƸǮƢƾǭ ǋƘƜơƷƗ Ƿ ǼǱƘƜǾƢǂř ƷǸǭƗ /  ǛƸǍƸƛ Ƿ ǼǩƘǮƢƭƗ ƟȆŨǂǭ ǔǝƷ ǻƗƸƛ

 ǻƘǵ ǴǙƴǙƳ ǯƳǸǮǱƘǱƋ ǯƴǽƴƩ ǬƢƾǾƽ Ƙƛ ƷƘŧ ǫƘƪǱƗ ƷƳ  
Čċ.  

   ǀƲƛ ǯƗƸǽƴǭ ƹƗ ǧƘǢƢǱƗ ƠƮǅ ƴǾǽƘơ ǨǾǮǽƗ ƠǝƘǽƷƳ ƷǸǭƗ /  ČČ.  

   
ǼƽƸƢƽƳ ǔǎǡ ǻƗƸƛ ǴŨƜǁ ǀƲƛ Ƙƛ ǼŬǲǵƘǮǵ ǯƗƸƛƷƘǥ Shared Folders 

ǴǍǸƛƸǭ  
Čč.  

  ---------- (GB) ǴƢǝƘǽ ǧƘǢƢǱƗ ƟƘǕȆǍƗ Ǭƪƭ 
 

ƟƘƮǾǉǸơ ưǽƷƘơ ƠǾǖǉǷ ƠǾǩƘǖǝ ǳƷƘǮǁ 

 

             Accomplished by:    

Name: ____________________________________ Signature: ________________________________ Date: ________________ 
                                       SSS Member                                  Month DD, YYYY* 
 
 
 

             Confirmed by:    

                                Name: ____________________________________ Signature: ________________________________ Date: _________________                        
                                          Dep. Manager / Div. Director                    Month DD, YYYY* 
  
 
 

              Approved by:    

                                Name: ____________________________________ Signature: ________________________________ Date: ________________                       
                               SSS Department Manager                      Month DD, YYYY* 
 


